
ADOPTED MINUTES

GLENDALE COMMUNITY COLLEGE

Released Time Extra Pay Committee
MINUTES

March 4, 2011 – 10: 05 am
SM270
Meeting was called to order at 10:05 a.m. by Chair, Vicki Nicholson
Present:  Vicki Nicholson, Jean Perry, Michael Allen, Brenda Jones, Hoover Zariani
Absent: Paris Noori, Mark Maier
Quorum: 5/7 (record # voting members present/ out of total voting members on committee)

Guests: None
APPROVAL OF MINUTES – Date

It was MSC that the minutes of November 19, 2010 be approved 

TITLE OF AGENDA ITEM - minutes follow agenda
	Topic
1. Classified Stipends on the RT/EP Chart - H. Zariani reported back on the CSEA Executive Board opinions about a CSEA RTEP Chart. They are ok to have one but it should exclude information included in the Collective Bargaining Agreement. Stipends place on list once approved by the board.
2. Educational Master Plan Coordinator - Committee reviewed revised job description. It was suggested to amend “Other duties as assigned by the Dean of Research, Planning, and Grants” to “Other related duties as assigned by the Dean of Research, Planning, and Grants”.  Discussion continued to amount of released time. The position was approved at budget for 30%, the RTEP committee recommends 20% for now and 20% or 40% in the future.
3. Program Review Coordinator – The RTEP Committee requested a revised job description to justify an increase in released time (50% to 60%). The supervisor of the position responded that there was no change to the job description. Discussion on the need of a revised job description inclusion of program review process and IPCC.  

The Student Equity Coordinator position was discussed, there were no applicants last semester and it is not currently filled. Discussion on the need to fill the position. H. Zariani reported that the student affairs committee voted to suggest to the governance review committee that a student equity subcommittee be created.
4. Staff Development has committed to support the RT/EP positions below at a $500/semester stipend.
a. Science Lecture Series coordinator (fall, spring) – Incumbent is stepping down and a replacement needs to be found. Revised job description was reviewed.
b. One Book/One Glendale Coordinator (fall) – Staff development is looking to formalize the position and it needs a job description. Discussion on policy of retroactively doing assignments. 
c. Social Science/Humanities Lecture Series coordinator (spring).
d. Coordinator, Faculty Center for Learning and Teaching – Position is currently scheduled to end and Staff Development would like it to continue with their support of a $500/semester stipend. Discussion on what needs to be done to continue the position.
5. Impact of elimination of winter intersession on released time – Discussion on how to adjust released time for positions that run year round if winter intersession is cancelled. The hours should be spread out through Fall and Spring semesters. Discussion on summer stipend released time if there is no summer session. This would be reviewed on a case by case basis.
6. Calculation of released time for special assignments – Brief review of procedure for released time assignments.
7. Spring Evaluations (H. Jenkins)


	Outcome

1. MSC to add CSEA Stipends to RTEP Chart (separate tab) excluding information included in the Collective Bargaining Agreement gathered from the monthly board reports.
2. MSC to approve the job description for the Educational Master Plan Coordinator position with the change in the last task to read “Other related duties as assigned by the Dean of Research, Planning, and Grants” and also change the title of the position to Faculty Coordinator, Educational Master Plan.
MSC to recommend 20% released time, subject to annual review.

3. Program Review job description to be sent back to supervisor and incumbent for revision.
Student Equity Coordinator position to be discussed at the next meeting. V. Nicholson to follow up with R. Perez on the status of a student equity committee.
a. MSC to approve the revised job description for the Science Lecture Series Coordinator position with a correction of revised date and post.
b. MSC to add and retro the One Book/One Glendale Coordinator position back to Fall 2010. Job description needs to be created and posted in spring for Fall semester
c. Need to bring job description for Social Science/Humanities Lecture Series coordinator to next meeting for review.
d. MSC to approve continuing the Coordinator, Faculty Center for Learning and Teaching position. Job description needs to be revised for $500/semester stipend.
4. No action needed
5. No action needed
6. Requests for evaluations went out on February 15, 2011 with a deadline of March 28, 2011.


OTHER

ADJOURNMENT The meeting was adjourned at 10:55 a.m.

NEXT MEETING

April 1, 2011 at 10:45 am

Respectfully submitted by

Heidi Jenkins
Human Resources
