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Administrative Affairs – December 13, 2011


GLENDALE COMMUNITY COLLEGE

ADMINISTRATIVE AFFAIRS COMMITTEE

MEETING MINUTES

DECEMBER 13, 2011

11:00 a.m. – 12:00 p.m.

AD121

The Administrative Affairs Committee meeting was called to order at 11:08 a.m. by the Chair, Ron Nakasone.

Present:  Ron Nakasone - Chair, Tina Andersen-Wahlberg – Admin.; Jeanette Farr - Guild/Senate; Barbara Flynn – Senate, Heidi Jenkins - Mgr/Confid.; Henan Joof (Frankie Strong, proxy) – CSEA; Mary Mirch - Admin.; Tzoler Oukayan – CSEA; Rick Perez – Resource, Alfred Ramirez – Administration; Bill Shamhart – Guild; Donna Voogt – Administration; Hoover Zariani - CSEA

Quorum (10): 12 of 18 present. 1 Resource

Absent:  , Irene Ismailyan – ASGCC; Juliana Kim – ASGCC; Eddie Lopez - Guild/Senate; Ani Manukayn – ASGCC; Gary Montecuollo – Admin.; Dan Padilla – Admin..

Guests:  Rick Guglielmino, John Leland
New Business was discussed first to accommodate the guests. 
APPROVAL OF MINUTES – November 8, 2011 (00:23:26)
The minutes for November 8, 2011 were MSC (Strong/Andersen-Wahlberg) and approved with changes (Barbara Flynn present).
CONSENT CALENDAR  (00:24:01)
	Campus Development:   November 3, 2011

· Secondary effects of Lab/College Services building under discussion.

Environmental Affairs:  November 2, 2011 

· .Minutes duly noted.

Safety Committee: November 16, 2011

· .Minutes duly noted.


	Outcome

MSC (Oukayan/Farr) to approve the Consent Calendar. Approval was unanimous. 


OLD BUSINESS 

BOARD POLICIES AND ADMIN. REGS. – 2nd READING (00:26:40)
	1. AR 2400 Off-Duty Work

· Wrong revision sent out.  Donna Voogt provided the correct revision.

· The police department will develop their own guidelines on off-duty work.

· MSC (Andersen-Wahlberg/Mirch) to approve AR 2400 as revised by Ms. Voogt.  Approval was unanimous. 

2. BP 2900 (New AR 7384) Employee Referral Program (00:42:34)

· MSC to approve (Shamhart/Flynn)  BP 2900.
· The EAP (Employee Assistance Program) was provided by an outside company.  As there was little use of this program, it was dropped, however employees continued to use the Health Center for assistance.  The board policy was established to indicate District support of employee assistance programs.  
· Recommend delete “referral” and replace with “assistance”. 
· Recommend revising as AR 7384. 
· Motion was tabled for more discussion.

	Outcome

 MSC to approve revised AR 2400.  Approval was unanimous. 

BP 2900 (New AR 7384) tabled. 


BOARD POLICIES AND ADMIN. REGS. – 1st READING (00:29:34)
	1. AR 3570 Policy on Smoking on Campus.   

· First reading duly noted. 

· Warnings need to be reviewed to insure students are properly informed.

2. BP 6750 Parking and Traffic Regulations

· First reading duly noted.  

3. BP 3820 Gifts – tabled due to lack of time.

4. AR 3820 Gifts – tabled due to lack of time.


	Outcome




NEW BUSINESS:

1.  RELOCATION OF THE PLANETARIUM SMOKING AREA (00:00:10)
	John Leland and Rick Guglielmino were present to request that the smoking area by the Planetarium be moved. 

· Smoke is entering the second floor and permeates the rooms and the interior hallway.  No ventilation in hallway and may be sucked in through the doors.

· Area is at an entrance to the college and children going to the Science Center walk by the smoking area. 

· Must comply with no smoking within 20’ from doors or windows.  Check with GCCPD on requirement if includes vertical measurement and windows are locked.

· Considerations in determining sites: 

1. Perimeter of campus

2. Traffic obstruction

3. Fire hazard

4. Compliance with law.

· Smoking area obstructs the Science Center donor wall.

· Suggestions:  

1. Seating area by SG and IT. 

2. North area of SG plaza (North of Milky Way)

3. Eliminate site.

· MSC (Zariani/Shamhart) to move the smoking area from the current area to north of Milky Way, pending approval of Campus Police. 

· Alfred Ramirez would like to survey students and staff on smoking on campus at Garfield and have Campus Police survey area for an appropriate site. 


	Outcome

MSC (Zariani/Shamhart) to move the smoking area from the current area to north of Milky Way, pending approval of Campus Police. 




ADJOURNMENT

The meeting adjourned at 12:05 P.M.
Respectfully submitted by

Merrilee Ahaus

Administrative Services
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