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Administrative Affairs – November 20, 2012

GLENDALE COMMUNITY COLLEGE
ADMINISTRATIVE AFFAIRS COMMITTEE
MEETING MINUTES
NOVEMBER 20, 2012
2:00 P.M. – 3 P.M.
AD223


Present:  Ron Nakasone – Chair, Vedi Khachatourian, proxy for Shant Anjelian, ASGCC; Saodat Aziskhanova – CSEA, Jeanette Farr – Guild/Senate; Barbara Flynn - Senate; Heidi Jenkins – Mgr/Confid.; Henan Joof – CSEA, Cameron McGee – ASGCC, Gary Montecuollo – Admin.; Nelson Oliveira – Admin.; Tzoler Oukayan – CSEA; Alfred Ramirez – Administration; Rick Perez – Admin.; Zohara Kaye, proxy for Bill Shamhart – Guild; Donna Voogt – Administration.

Quorum (9): 14 of 17 present. 1 Resource

Absent: Tina Andersen-Wahlberg – Admin.; Eddie Lopez – Guild/Senate; Mary Mirch – Admin.

Guests:  Lisi Brown, Kathryn Camp, Susan Courtey, Jessica Gillooly, Elmira Nazaryan, Christine Reiner

The Administrative Affairs Committee meeting was called to order at 2:05 p.m. by the Chair, Ron Nakasone.
 
APPROVAL OF MINUTES – October 9, 2012 
The minutes for October 9, 2012 were MSC (Aziskhanova/Flynn). Approval was unanimous.


CONSENT CALENDAR (00:00:16)
	
MSC to approve the Consent Calendar (Jenkins/Farr)

Campus Development  – October 4, 2012
· Minutes of the Campus Development Committee were noted.

Environmental Affairs – October 3, 2012
· Minutes of the Environmental Affairs Committee were noted. 

Safety Committee – October 17, 2012
· Minutes of the Safety Committee were noted.

	Outcome


Approval of the Consent Calendar was unanimous.




INFORMATIONAL ITEM 

I. FOOD SERVICES:  WEEK NIGHTS (00:00:40)
	
Food Services has changed their hours for the following venues: 
· [bookmark: _GoBack]Milky Way, open until 8 p.m. M-Thur.  The Coffee Kiosk is also open.  On Fridays, Milky Way and CJ’s will be open for a limited time.  The Upstairs Grill will be closed on Fridays.  Closing the Upstairs Grill on Fridays allowed the Cafeteria to extend the hours during the week for Milky Way.

	Outcome








OLD BUSINESS

I.  BOARD POLICIES AND ADMINISTRATIVE REGULATIONS
	
The following board policies and administrative regulations were tabled due to lack of time:

1. AR 3501 Campus Security and Access 
2. AR 3050 Conflict of Interest Code 
3. AR 3810 Claims and Actions Against the District
4. AR 3811 Damage/Loss to Vehicles While on District Property 
5. AR 7400 Travel Expense Policy
6. AR 4142 (NEW 7165) Released Time/Extra Pay Committee 
7. List of Revised/Replaced Old Board Policies for Deletion
8. List of Revised/Replaced Old Administrative Regulations for Deletion
9. BP 6150 Designation of Authorized Signatures
10. AR 6150 Designation of Authorized Signatures

	Outcome


.

















NEW BUSINESS:  

I. SMOKING ON CAMPUS – SUSAN COURTEY (00:01:33)
	
Ron provided some background on the issue: 

There have been a number emails concerning smoking on campus.  Several years ago, we had a policy of non-smoking areas.  It took about a year and a half to change the policy to designated smoking areas.  A student survey was conducted at the time and the majority of students preferred a non-smoking campus but were willing to accommodate the smokers on campus.   About seven designated smoking areas were set-up on campus.  The area by the AA building was deleted and the area by the Planetarium was moved a little farther north.  There are currently six designated smoking areas.  The area by the Auditorium is of major concern.

First, it should be determined what kind of campus we want to have. The City of Glendale has a non-smoking ordinance where there is no smoking in public areas.  The college is not subject to city ordinances so we can have our own policy. 

Discussion:
· Enforcement of the current policy or whatever it will be is an issue.
· The procedures for processing citations are nearly complete and we will be able to issue citations very soon.  Citations are currently being printed. Developing the processing structure was a challenge but has now been resolved.  

· The fine is $100 which is the maximum and we are required to use the funds for education or enforcement.  
· An appeal process is being established for contesting a citation.  If the citation is not paid, a lien could be placed on the student’s record (preventing enrollment), a student conduct violation filed and the fine could be sent to collections. 
· This policy is college-wide and enforceable at all GCCD sites.  
· The ASGCC legislature is divided but have not taken a vote. 
· It would be easier for the Administration to support a non-smoking campus if the students indicate they want a non-smoking campus.  Staff should also be surveyed.
· Smoke is being drawn into the CR building and there have been numerous complaints. 
· The Administrative Affairs Committee can make the following recommendations:  
1. Non-smoking campus
2. Designated areas stay the same and enforce.
3. Recommend changes to designated areas. 
· Students should be given an opportunity to express their opinion on whether the campus should be a smoking or non-smoking campus. 
· Chief Montecuollo commended faculty and staff for taking the initiative in informing students of the smoking policy and areas, even though there is resistance from some students. 
· Communication of college policy should be widely advertised to students and staff. 
· A discussion on surveys resulted in agreement on an email survey of students and staff.  A simple survey of two questions was developed:  Should the campus be a non-smoking campus or have designated smoking areas?  Location and student or staff questions were included.  
· Campus Police should be given an opportunity to educate students and staff and to enforce the current policy before any change in policy is made.
· Smoking is allowed curbside in a public area in the City of Glendale. (Gary had contacted the City Attorney’s office).
· MSC (Oukayan/Farr) to create a survey campus-wide to students and employees.  
· Frankie will create the survey, due before Dec. 10. 


	Outcome






OTHER

I. QUORUM FOR DEC. 11, 2012 MEETING
	
Tabled due to lack of time. 
 
	Outcome






ADJOURNMENT
The meeting adjourned at 3:00 P.M.

NEXT MEETING:   DECEMBER 11, 2012
Respectfully submitted by
Merrilee Ahaus
Administrative Assistant/Confidential
Administrative Services
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