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GLENDALE COMMUNITY COLLEGE

ADMINISTRATIVE AFFAIRS COMMITTEE

November 12, 2013
11a.m. – 12 p.m.
HS 214
The Administrative Affairs Committee meeting was called to order at 11: 00 a.m. by the Chair, Ron Nakasone.
Present:  Ron Nakasone – Chair, Tina Andersen-Wahlberg – Administration; Saodat Aziskhanova - CSEA, Jeanette Farr – Guild/Senate; Barbara Flynn – Senate, Erica Gatica – ASGCC; Heidi Jenkins – Mgr/Confid.; Henan Joof – CSEA; Vedi Khachatourian – ASGCC; Eddie Lopez – Guild/Senate; Gary Montecuollo – Administration; Tzoler Oukayan – CSEA;  Rick Perez – Resource, Bill Shamhart – Guild; Donna Voogt  - Administration
Quorum (9): 14 of 17 voting members present. 
Absent:  Deb Kinley – Administration; Mary Mirch – Administration, Nelson Oliveira – Administration
Guests:  Neil Carthew, Toni Reyes
The meeting was called to order at 11:06.  
APPROVAL OF MINUTES – October 8, 2013
The minutes of October 8, 2013 were MSC (Oukayan/Montecuollo) and approved with one abstention and no changes.
CONSENT CALENDAR (00:00:10)
	Campus Development – October 3, 2013
· Secondary Effects were discussed and a general plan has been developed.
Environmental Affairs – October 2, 2013
· The Environmental Club proposed a retrofit of water fountains so that bottles could be refilled.  The water fountain in the Administration Building was retrofitted with a goose-neck spout by Facilities as a test to allow the refilling of bottles.  The Environmental Club has submitted a CPS grant for funding to retrofit other water fountains on campus. 

Safety Committee – October 16, 2013
· Minutes were noted.


	Outcome

MSC (Joof/Montecuollo) to approve the Consent Calendar.  Approval was unanimous.




INFORMATIONAL ITEMS  (00:02:18)
	1. Some questions were raised at the last meeting about the Clery Act and specific situations.  A chart (Clery Policy Questions – 11-12-13) was prepared with answers which referenced the various board policies and administrative regulations.  Some sample questions: 
· Are faculty members required to report an incident if reported to them by a student and to whom?  

· Who should report crimes?

· What if the victim does not want to make a formal report?

2. Campus Police should be replaced by the official title of College Police. 
3. Clery reporting (Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act – 20 USC Section 1092(f) – a federal law) includes reporting of assaults which is a crime but not of harassment. 

4. Informational training needs to be provided to employees.  


	


OLD BUSINESS 

BOARD POLICIES AND ADMINISTRATIVE REGULATIONS – 4th READING (00:15:20)
	1. AR 3430 Prohibition of Harassment (New)

· Motion to approve by Andersen-Wahlberg/Oukayan.
· Old board policy 2700 Policy on Sexual Harassment replaced by BP 3430 Prohibition of Harassment.
· Current AR 2700 Implementation and Grievance Procedures for Sexual Harassment of Employees different from AR 3430 and was to be recommended for deletion. Old policies and regs will be deleted and replaced by CCLC (Community College League of California) required language. 

· Page 5 – change “What to do” to “Reporting Procedures”.

· Harassment is a civil issue and not a crime.  Reporting of sexual harassment for employees generally is reported to Human Resources. Students might report harassment to their instructor or college police and is dealt with differently. 

· In crafting policies and regulations, the question of when does harassment become a crime needs to be answered. 
· Discussion on reporting harassment and crimes and designation of departments to receive reports.
· Donna Voogt (HR) and Gary Montecuollo (Police) will make recommendations for the December meeting.
· MSC to table – approved. 


	Outcome

MSC (Oukayan/Montecuollo) to table for rewrite by Donna Voogt (HR) and Gary Montecuollo (GCCPD).   


BOARD POLICIES AND ADMINISTRATIVE REGULATIONS – 2nd  READING 

	1. AR 3100 Organizational Structure (Revised)

· Committee was directed to review changes. 
2. AR 4142 (New 7165) Released Time/Extra Pay Committee – pending completion of the revision in October by the RTEP Committee.
3. AR 6400 Audits (New)
4. AR 6540 Insurance (New)
5. AR 6600 (New) Capital Construction 


	Outcome

All second readings tabled due to lack of time.


NEW BUSINESS
BOARD POLICIES AND ADMINISTRATIVE REGULATIONS – 1st READING
	The following items were tabled due to lack of time: 

1. AR 3435 Discrimination & Harassment Investigations (New)
2. BP 3500 Campus Safety (New)
3. AR 3500 Campus Safety (New)
4. BP 3510 (Old 2720) Workplace Violence Plan (Revised)
5. AR 3510 (Old 2720) Workplace Violence Plan (Revised)
6. BP 3515 Reporting of Crimes (New)
7. AR 3515 Reporting of Crimes (New)
8. BP 3540 (Old 2710) Sexual and Other Assaults on Campus (Revised)
9. AR 3540 (Old 2710) Sexual and Other Assaults on Campus (Revised)
10. BP 6750 Parking and Traffic Regulations
11. AR 6750 Parking and Traffic Regulations
12. BP 6800 Safety (New)
13. AR 6800 Safety (New)

	Outcome

All 1st readings were tabled due to lack of time.



Additional Meetings in Spring 2014

	The Spring 2014 semester starts in the second half of February, eliminating the February meeting.  The June meeting will also be eliminated due to finals.  There will only be three meetings in Spring 2014 unless arrangements are made for additional meetings outside the regularly scheduled dates.

Additional dates will be determined and members will be emailed for availability.

 
	Outcome




ADJOURNMENT

The meeting adjourned at 12:00 P.M.
NEXT MEETING:  December 10, 2013
Respectfully submitted by

Merrilee Ahaus

Administrative Assistant/Confidential

Administrative Services
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