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GLENDALE COMMUNITY COLLEGE

ADMINISTRATIVE AFFAIRS COMMITTEE
MINUTES

November 10, 2009
11:00 a.m. – 12:00 p.m.
AD121
The Administrative Affairs Committee meeting was called to order at 11:03 a.m. by the Chair, Ron Nakasone.
Present:  Ron Nakasone – Chair, Joy Cook - Admin., Byron Delto – Guild, Joe Denhart - Senate, Armineh Gourgian – CSEA, Karen Holden-Ferkich – Admin., Mary Mirch - Admin., Vicki Nicholson - Admin., Tzoler Oukayan - CSEA, Rick Perez – Resource, Hasmik Sarkissian, Confin./Mgmt., Bill Shamhart, Guild/Senate; Tigranuhi Stepanyan – ASGCC, Steve Wagg – Admin., Hoover Zariani – CSEA.
Quorum: 14 of 16 present and 1 resource.
Resource:  Rick Perez
Absent:  Tania Endjilian - ASGCC, Dan Padilla – Admin. 
Guests:  Nidal Kobaissi
APPROVAL OF MINUTES – October 13, 2009
MSC (Cook/Sarkissian) to approve the minutes of October 13, 2009 without any changes or additions.  The motion passed unanimously. (00:35)
CONSENT CALENDAR 
	The Campus Development Committee meeting for November was cancelled.  Next meeting:  December 3, 2009.
The Safety Committee will meet Nov. 18, 2009. 
.

	Outcome




NEW BUSINESS:

1.  BULLETIN BOARD MONITORING
	
	Outcome

Tabled due to lack of time.




2.  MAILROOM
	
	Outcome

Tabled due to lack of time.




3.  SKATE BOARDING SIGNS ON CAMPUS – JOY COOK
	
	Outcome

Tabled due to lack of time.




OLD BUSINESS 

1.  REVIEW MISSION STATEMENT FOR REVISIONS (01:35)
	The Mission Statement approved May, 2008 was reviewed and no changes were recommended.  
Sub-committees include Campus Development and Safety Committee.


	Outcome

The Mission Statement, which was approved May, 2008, will be forwarded to Governance for posting to the website.


2.  SMOKING ON CAMPUS (05:43)
	Discussion highlights: 
1. A copy of the City of Glendale Fresh Air Commitment (summary of the city’s smoking ordinance) was distributed.
2. ASGCC Campus Relations Survey Fall 2009, #4 asked students the question:   
· “Designated non-smoking areas have been effective on our campus”  Agree – 37%, Disagree – 62.25%, Abstain - .75%

3. Last year’s survey showed most students wanted designated smoking areas.  Note:  The ASGCC March 2008 survey of 1025 students showed:  
· Of 218 smokers, 113 wanted to continue the designated non-smoking areas; 87 wanted designated smoking areas, 18 wanted to ban smoking.

· Of 807 non-smokers, 87 wanted to continue designated non-smoking areas; 326 wanted designated smoking areas; 394 wanted to ban smoking.
4. Last year in Administrative Affairs, providing shelters for smokers in designated smoking areas was a concern, so designated non-smoking areas were established. 
5. Riverside staff distributed a yellow information card to students smoking outside of designated areas and staff explained the college smoking policy.
6. All ashtrays should be removed from the building entrances. 
7. It was suggested that information cards should be handed out first over a period of months to familiarize students and staff of the new policy, then enforcement should begin.  
8. Designated smoking areas in open areas would be preferred, and should be away from avenues of foot traffic so that people would not have to walk through smoke.   Areas should also be accessible to students on break from classes.  
9. Non-smoking area signs could be converted to direct students/staff to smoking areas. 
10. Allowing smoking in any parking lot less restrictive, but would result in smokers everywhere, as would be the case with cigarette butts. 
11. Enforcement of current policy poor.  The new policy should be better enforced.
12. The entire college needs to support policy and there should not be selective enforcement in certain areas. 
13. Wearing buttons may be less offensive than handing out information cards.  Dialogue should be initiated with smoker. Smokers could help with enforcement.  Involvement is essential to success of policy.
14. Motion to establish a committee. Volunteers:  Hoover Zariani, Armineh Gourgian and Ron Nakasone.  Tzoler Oukayan will find students for committee.

	MSC (Zariani/MIrch) to designate smoking areas in each parking lot.
The motion passed unanimously.

Motion amended to include moving all ash trays to designated areas.
MSC (Cook/Holden-Ferkich) to establish a committee to recommend designated smoking areas and implementation of smoking policy. 
The motion passed unanimously.


3.  BOARD POLICIES AND ADMIN. REGS:

BOARD POLICIES AND ADMIN. REGS. – 3rd READING
	a. AR 1410 Use of College Facilities – strike-outs added in, no additional changes.  

	Outcome
Forward to Exec. Committee



BOARD POLICIES AND ADMIN. REGS. – 2nd READING
	a. AR 2560 Disposition of Lost Money or Goods:  Police Dept. presented revisions to AR and BP.  BP revision will be added to Dec. agenda for review.  Hold on vote of AR pending revision of BP at next meeting.  Nidal will bring BP revision.
b. AR 2610 Tobacco Sales Policy on Smoking on Campus:  Tabled pending sub-committee report.
c. AR 3310 Records Retention & Destruction:  Other areas are exempt.   Add:  “Records maintained by those areas that have other federal or state law requirements, such as the police department and health center, are exempt from these procedures and will comply with those applicable regulations.”
d. AR 4314 Administrative Retreat Rights Policy: Tabled
e. BP 6305 District Reserves:  Tabled
	Outcome

AR 2560 – Hold for revision of BP at Dec. meeting. 
AR 2610 – MSC (Mirch/Cook) to table pending sub-committee report.
AR 3310 – Change and bring back for review.
AR 4314 Tabled due to lack of time.

BP 6305 Tabled due to lack of time.



NEXT MEETING:     DECEMBER 8, 2009
ADJOURNMENT
The meeting adjourned at 11:55 P.M.
Respectfully submitted by

Merrilee Ahaus
Administrative Assistant, Administrative Services
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