UNADOPTED

Administrative Affairs – November 9, 2010

                                               UNADOPTED

GLENDALE COMMUNITY COLLEGE

ADMINISTRATIVE AFFAIRS COMMITTEE
MINUTES

November 9, 2010
11:00 a.m. – 12:00 p.m.
AD121
The Administrative Affairs Committee meeting was called to order at 11:05 a.m. by the Chair, Ron Nakasone.  
Present:  Ron Nakasone – Chair, Joy Cook - Admin., Jeanette Farr – Senate/Guild, Armineh Gourgian – CSEA, Karen Holden-Ferkich – Admin., Heidi Jenkins – Confidential/Mgmt, Eddie Lopez – Guild/Senate, Mary Mirch - Admin., Annelise Montes - ASGCC, Vicki Nicholson - Admin., Tzoler Oukayan - CSEA, Sousanna Pogosyan – ASGCC, Andrew Young – Senate,  Hoover Zariani – CSEA.
Quorum (9): 14 of 17 present
Absent:  Dan Padilla – Admin., Rick Perez – Resource, Steve Wagg – Admin.
Guests:  None
APPROVAL OF MINUTES  -  October 12, 2010 (00:00:18)
It was MSC (Cook/Oukayan) to approve the minutes of October 12, 2010 as amended.  The motion passed without opposition.
Procedural Note:  (00:01:38) Materials for the meeting need to be sent to committee members several days ahead to allow for adequate preparation time.

CONSENT CALENDAR (00:03:48)  
	Campus Development – October 7, 2010 (00:03:55)
· 16 projects this year – size and scope of projects not identified.
· The Educational Master Plan does not define what types of facilities are needed to support plan. 

· MSC to place a metal sign at the Los Robles building to identify the location of Hospitality, Culinary Arts and Nutrition programs.  Facilities provided funding. 
· MSC to remove three dead trees. Refer the Tree Replacement Policy (AR 6960) to Campus Development.
Environmental Affairs Committee – October 6, 2010, November 3, 2010 
October 6, 2010 (00:13:58)
· MSC Mike Reed as Chair
· MSC to add non-voting resource members

· MSC to approve the Mission Statement

· MST funding of Sustainability position
November 3, 2010 (00:15:13)
· MSC that one of the priorities of the Sustainability Coordinator is to seek out ways to permanently fund the position. 
· Discussion on introducing environmental issues across the curriculum by utilizing articles on the subject in reading and writing classes.
Safety Committee – October 20, 2010 (00:17:36)
· No significant Workers’ Comp reports
· Campus information will be provided on how to handle vandalism

· Student Accident Report procedures will be discussed with Jon Gold concerning the Lifestyle Fitness Center.
· Curb installed around rose planter by EOPS & South SN to assist blind students in navigating this area. 

· There needs to be a definition of working hours for employees at the Baja Field Station and on Study Abroad.

· Pedestrian safety from parking structure along fire road to AA stairs:  This area was discussed prior to construction and signs were installed because an ADA compliant walkway could not be constructed due to the grade level and vehicle access considerations
· Emergency Contact Information – Oracle system is not being utilized.  Employees should submit hard-copies to HR. 

· ASGCC will look into forums on bullying.

· The committee will explore implementing an annual emergency drill that coincides with the Southern California Shake Out event.

Facilities Rental Group October 27, 2010 (00:25:43)
· Update of R-25 (Event Calendar) users
· Revising fee schedule and agreement for rental of college facilities
· Discussion on filming requests.

	Outcome

MSC (Holden/Cook) to approve Consent Calendar.  

Motion passed without opposition.


OLD BUSINESS 

1.  SMOKING POLICY IMPLEMENTATION UPDATE (00:31:25)
	· The benches and ashtray/trash cans have been ordered and should be delivered this week or next week.
· Discussion with ASGCC should begin on implementing a campaign.

· The ASGCC IOC (Inter-organizational Counsel – club representatives) can help with spreading of information.  

· My GCC could be utilized to direct students a map and information.  Banners will be installed when smoking areas finalized.
· Smoking areas should take rainy conditions into consideration.
· Campus should be made aware of the new policy and that Campus Police will enforce the policy.  Employees included.
· Areas were established based on a reasonable, convenient location around the perimeter and not in a fire hazard area.

	Outcome




2.  BOARD POLICIES AND ADMIN. REGS:  
	4th Reading
1. AR 4312 – (00:39:17) Appointments of Administrative and Management Personnel
· Campus Police proposed an addition exempting peace officers and indicating that they instead will comply with standards set by the Commission on Peace Officers Standards and Training.
· After discussion, it was decided to add as #5:  “Certain positions may require additional hiring procedures as defined by regulatory agencies and/or law.”  This would also cover other areas where additional procedures are required, such as Title V, Child Development and Nursing.
· Change in title of AR 4312 from “Appointments” to “Hiring of”.

2nd Reading
1. BP 4315 – MSC (Mirch/Oukayan) without opposition.
	Outcome

AR 4312:  Bring back with changes.
MSC:  BP 4315 (Mirch/Oukayan) without opposition.
Tabled due to lack of time:
AR 4315

AR 7375

BP 3500

AR 3500

BP 3505

AR 3505

AR 6720

BP 6710


NEW BUSINESS: 
	None
	Outcome




OTHER: 
	None
	Outcome




ADJOURNMENT
The meeting adjourned at 12:00 p.m.
NEXT MEETING:      December 14, 2010 (Tentative)
Respectfully submitted by

Merrilee Ahaus

Administrative Assistant, Administrative Services


2 of 3

